Existing Portal supplier activation

mSupplier portal application support two types of registrations a New supplier
registration means a supplier who has not done any business with EAGLE HILLS till now
and an existing supplier who has been doing business with EAGLE HILLS for a while.

Existing supplier details will be with EAGLE HILLS and migrated to mSupplier portal
Application. Once migrated to mSupplier application you will receive confirmation email
from the eagle hills that inviting you to register in a mSupplier application where in you
just have to create valid portal user account.

As soon as you received the email from Eagle Hills registered mentioned as below click on
the invitation link.
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mSupplier=msupplier@eaglehills. com= Thu, Jun 6,4:38 PM (18 hours 200 T -

to me, kudithipudiravi@amail.com

Dear M/s testorg?,
Greetings from Eagle Hills
Supplier Registration Invitation +
Please find the below link to the User Manual containing all necessary information required to proceed with the registration, and added benefits for vour company.
User Manual: http lierhub. eaglehills. cormfresource: |s/EaileHills-rmSupplier-Uhd-Supplier1. 2. docsy
Pleaze follow below url for proceeding to register yourself on portal.
URL: http:#supplierhub lehill rr\m/su;m\IerREu\slratlnn?anc=Z‘6‘ﬁ"]haWXfaWOBDSVkaGV\mEu‘(W\kdUB\Em\DaWNhhHJndm\/ LrnMyhSZjh2 1w WWES TPt 7 T10ZAM0b3 nhy Lz dXBw'H
W TTFTVBUWS ZpbnZpd GFOaWSuSWRamMTIOMDI%30
--Regards & Thanks,
Procurement Team
Eagle Hills Abu Dhabi
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Enter the appropriate details and create the user account and click on submit button.
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Verify your basic details and update appropriately and click on SAVE below.
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My Profile
My Tasks . . .
Registration Details
Supplier Management In required fields

R Updaf
Inveice Management

Test Supplier Addressl Test Supplier Aou. =82
Address Ling ™ AddressLine 2

s.pplier Type | General Sup, State | Dubai

City | sarjah Country | UNITED ARAB EMIRATES
Tip/Postal Code \— Phone Number |E“EHW
POB | 86756

Fox Number ‘E EHW Web Address

Turn Over Currency’ | Wi Arab Emirates dirham " Annual Turn Over

Working day From ‘ Sunday ¥ ‘ To | Thursday ¥ ‘ Working time From




After verify the details click on Save button .

Upload Organizaticn Choose File (R IER=
Chart Ma; E & pdf/irnage files only

State the company who

Other Labour Workfece |:’ will guarantee centract

perfermance

Parent Cempany Name Address

Fax Number ‘ 971 v H || General Gffice Email Id | sudheer.naidu@gmail.com

| o71 +| 342 |
Phone Number URLs (if applicable)

| 353453 |

Once click on the SAVE button, confirmation message will be display. whether you want to submit your
details YES or NO. But click on NO because you have to submit all the details along with basic details and
even it is save as a draft.

Confirmation Message

@You have done some changes, Do you want
to submit for approval? Changes will reflect
only if submited for approvall If you wish to

continue editing please click no. Please note
if you submit for approval you will not be

able make changes until approved or

. Ne rijected.




Once verify the basic details go to TAXATION DETAILS and verify the annual revenue of you organization,
if the annual revenue is above 375000 AED please submit the VAT taxation details and click on Save
button.

WAT Registration No Taox Payer |d |

Effective Frem | |i| Annual Revenue | 12345&7.00

WAT License provided by SULEEAHLE No file chosen Potential Revenue
FTA {Current Year)

Max. 3AME file & pdf/image files only

| 1234567.00

If you organization annual revenue is falls below 375000 AED check the box and click on Save button as
shown below in screen shot.

Once click on the Save button it will ask for the confirmation message and click on NO it will save as a
draft.

Confirmation Message

@You have done some changes, Do you want
to submit for approval? Changes will reflect
only if submited for approvall If you wish to

continue editing please click no. Please note

if you submit for approval you will not be
able make changes until approved or

- Ne |rjected.




Once your done with Taxation details go to Business classification details and verify the all category
details and click on ADD button.

Business Clasification Details Contact Details Froject Experience Details Certificate Details Insurance Details

Add Goods/Services

Procurement
Category

. _] Ma . .~ . . _] Sub o o ]
| General ~ ain . --Please Select—
———— Category '—————— Cotegory ‘———rnr——"—"

Search | cha

Goods/Services Enter 3 characters and clic

reopening FF&E -FPublic Areo LGT - Bes wndelier Fittings

For each an every supplier should be add the contacts as it all are mandatory for registration. Give the
contact details and click on ADD button.

lasification Details Cantact Details Project Experience Details Certificate Details Insurance Details

Name | Designation |

Department | Landline Ne | 971 v || ||

Mobile No | o v Fox No o7~ |

Email | Contact Category | --—-Please Select--- '|

Is Primary ®/YesOINo Contact Type | Local v |

Autherized Choose File IR P¥=, X))

SiQHUture(scun COPY) Max. SME file & pdffimage files only




Each an every supplier need to provide 3 project experience details as it is mandatory for General
supplier.

ion Details Contact Details Project Experience Details Certificate Details Insurance Details

Company Name ‘ Contact Name

Designaticn ‘ Department

Client Country ‘ ANDCRRA Client City

Landline No | o7 v Mobile No

Fax No kLRl Email
Contract
Contract Value Sz:e::le
Brief Scope Of - % of Contract
Work _ Completed

Once complete given on project experience click on add and it will add below grid.

specify. (in case of

(in case of multiple values,
multiple values, separate each
separate each with a comma)
with a comma)

.. Designati.. Departme.. C i Ernail 1d

sudheer.nai..

sudheer nai

sudheer nai




Certificates are not mandatory but if your organization having any certificates please provide that will be
help to your organization rating part.

Business Clasification Details Contact Details Project Experience Details Certificate Details Insurance Details

Dccupational Health and Safety

nformation Security Management System

nvironmental

Banking Details :-

Now go to banking details tab. You can see that banking details are already existing if not please
provide the banking details.
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Account Number Swift Code
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Intermediary Details

You will be notified through email communication about approval of your updated
details, till then when you login into the system, a messages additional details are under
approval process. You may have noticed that messages display that not complete the
profile. Also your business functions are not activated because your details are not yet
approved.
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Test Supplier Addressl Test Supplier Address 2
Address Line 1 Address Line 2

Supplier Type | General Supplier State | Dubai |

city [sajgh Country [ UNITED ARABEMIRATES |
Zip/Postal Code (] Phone Number [o71 +|780 |[7689787 |
PO Box (86756

Fox Number ‘EHEHW\ Web Address

Turn Over Currency ‘ United Arab Emirctes dirham ¥ ‘ Annual Turn Over




